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BBenenue

B mmpokom cMbIciie MoJi caMOCTOATENIbHOM paboTON MOHMMAIOT COBOKYII-
HOCTb BCEM CaMOCTOSATEIIBHOM JIEATEIIbHOCTH O0YUYaroIIUXCsl Kak B y4eOHOH ay/iu-
TOPUHM, TAK U BHE €€, B KOHTAKTE C MPENoAaBaTeIeM U B €r0 OTCYTCTBUE.

B ®enepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTaX BBICIICTO
o6pazoBanus (PI'OC BO) Ha BHeayIuTOPHYIO pabOTy OTBOAUTCS HE MEHEE I0JI0-
BUHBI OIO)KETa BPEMEHHU 00YYalolIerocsi 3a BeCh MEpHoJl O0ydYeHHUsl. DTO BpeMs
MIOJTHOCTHIO MOXET OBITh UCIIOJIB30BAHO HA CAMOCTOSITEIHHYIO paldoTy.

[enb camocTosTENbHOM pabOThl 00YUYaAIOIIErocs - OCMBICIEHHO M CaMOCTOSI-
TeJIHHO paboTaTh CHaYaja ¢ yueOHbIM MaTEpPHAJIOM, 3aT€M C HAy4YHOU MH(pOpMaIy-
eil, 3aJI0)KUTh OCHOBBI CaMOOPTraHU3allud M CAMOBOCIIUTAHUS C TE€M, YTOOBI MPHU-
BUTHh YMEHHUE B JIaJbHEHIIIEM HEMPEPHIBHO MOBBIMIATH CBOIO MPO(ECCHOHATBHYIO
KBTI (PUKALIHIO.

CamocrosiTenbHas paboTa MOMOTaeT 00y4YaroIUMCS

1) OBJAJIETh 3HAHUSIMHU:

- YTeHUe TekcTa (YuyeOHHMKa, TEPBOUCTOYHUKA, AOMOTHUTEIBHON JIUTEPATYPhI
U T.J.);
- KOHCIIEKTUPOBAHUE TEKCTA, BHIMUCKHU U3 TEKCTA U T.J.;
- paboTa co CpaBOYHOM JIUTEPATYPOil;
- 03HAKOMJIEHUE C HOPMATUBHBIMU U TTPABOBBIMU JIOKYMEHTAMU;
- yueOHO-MeToInYecKasi 1 Hay4HO-HCCIeA0BaTeNbCcKas padoTa;
- HCHOJIb30BAaHUE KOMITBIOTEPHOM TeXHUKU U MIHTEepHETA U 1. ;
2) 3aKperusITh ¥ CHCTEMATH3UPOBATh 3HAHUS:
- paboTa ¢ KOHCIIEKTOM JICKIIUH;
- MOATOTOBKA OTBETOB HA KOHTPOJIBHBIE BOIIPOCHI;
- MOATOTOBKA MYJbTUMEINA TPE3CHTAIMU W JOKJIAJI0OB K BBICTYIJICHUIO Ha
cemuHape (KOH(GEPEHIIMU, KPYTIIOM CTOJIE U T.I1.);
- NOJIr0TOBKa pedepara;
- TECTUPOBAHUE U JIP.;
3) QopMupoBaTh yMEHHUS:
- MOJITOTOBKA K KOHTPOJIbHBIM paboTam;
- MOJITOTOBKA K TECTUPOBAHUIO.

CamocrosiTenibHas paboTa MOMKET OCYUIECTBISATHCA WHIUBUIYAIBHO WM
rpymaMu 00yJarmuxcsi B 3aBUCUMOCTHU OT I1€JIM, 00heMa, KOHKPETHON TEMaTUKH
CaMOCTOSITEIIbHON paOOThI, YPOBHS CIIOKHOCTH U YPOBHS YMEHUHN 00YJArOIITIXCS.

®opmbl caMOCTOATENBHONW pPabOThl OO0YYAIOUIUXCSA MOTYT OBITh Pa3HBIMU:
MOJATOTOBKA K JIEKIMSIM, TMPAKTHUUYECKUM 3aHSATHSM; U3y4YCHHE U KOHCIIEKTUPOBA-
HUE y4eOHBIX MOCOOMIi; M3yYeHHE B paMKax MPOrpaMMBbl Kypca TeM U IpooieM, He
BBIHOCHMBIX Ha JIEKIIMM M TPAKTUYECKUE 3aHSATHUS; HAMHCAHUE TEMATUYECKUX JO-
KJ1a/10B 1 pedepaToB; BHIMOTHEHUE HCCIEAOBATEIBCKUX 3aJaHMI; HAITMCAHUE KOH-
TPOJIbHBIX PadoOT.



1.PexoMeHIaIIMH 110 OPTAaHHU3ALMHU CAMOCTOSATEIBHOI PadoThI
IPH NOAT0TOBKE K ayAUTOPHBIM 3aHATUAM

1.1 lHoaroroBKa K JEeKIUAM

['maBHOE B mepuoA MOArOTOBKH K JICKIMOHHBIM 3aHATHUSM - HAYYUTHCS METO-
JlaM CaMOCTOSITEJIbHOIO YMCTBEHHOT'O TPY/ld, CO3HATEIbHO pa3BUBaTh CBOW TBOP-
YecKHe CIIOCOOHOCTH M OBJIAJIEBATh HaBbIKAMU TBOpPYECKOM paboThl. [l 3TOro
HEO0OXOAMMO CTPOro COOII0JATh NUCHUILIMHY y4eObl U moBeaeHus. YeTkoe mia-
HUPOBaHUE CBOETO pabOyYero BpeMEHHU U OTHAbIXA SIBISAETCS HEOOXOIUMBIM yCIOBH-
€M JIJIsl YCIICTITHOM CaMOCTOsITeNbHOU paboThl. ExkenHeBHOM yueOHOM padoTe 00y-
YarolmeMycs clieqyeT yaeaarh 9-10 yacoB CBOEro BpeMeHH, T.€. IPU IIECTH Yacax
ayJIMTOPHBIX 3aHATUN CAMOCTOSITEIbHON paboTe HeoOX0IMMO OTBOIUTH 3-4 yaca.

KaxxgoMy oOyuaromiemycsi CielyeT COCTaBIISATh €XKEHEACIbHBI U CEMECTPO-
BBIM TUTaHBI PaOOTHI, a TaKXKE TUTAH Ha KaXKIpli padoumii neHb. C Bedepa Bceraa
HAJI0 pacnpenensTh padoTy Ha 3aBTpAlIHUM JIeHb. B KOHIIE KaKI0TO JHS LIeJeco-
00pa3HO MOJBOJIUTH UTOT PabOThI: TIIATEILHO MPOBEPUTH, BCE JIM BBINOIHEHO IO
HAMEUYEHHOMY IIJIaHy, HE ObUIO JIM KaKUX-IMOO OTCTYIUJICHUH, a €Ciu ObLIH, MO Ka-
KOW IpUYMHE 3TO MPOU301UI0. HyKHO OCYIIECTBIIATE CAMOKOHTPOJb, KOTOPBII
ABJIIETCSI HEOOXOMMBIM YCIIOBUEM yCHEIHOW y4eObl. Eciin 4To-TO ocTanoch He-
BBINIOJIHEHHBIM, HEOOXOJIUMO M3BICKAaTh BPEMS JJIsl 3aBEPIIEHUS ITOW YacTH pado-
Thl, HE YMEHbIIasi 00beMa HEJIEJIbHOrO IIaHA.

CamocrosiTesibHasi pad0Ta HA JIEKLUH

Crnymanue u 3anuch JEKIUN - CIOKHBIN BUJ CAMOCTOSTENBHON ayJuTOPHON
pabotel. BHUMaTenbHOE ClyllaHWe U KOHCHEKTUPOBAHUE JIEKUUU MpeArnoaraeT
MHTEHCUBHYIO YMCTBEHHYIO AESTENbHOCTh OOyuaromerocs. KpaTkue 3anucu Jiek-
LM, UX KOHCIIEKTUPOBAHUE TIOMOTAeT YCBOUTh yueOHbIN MaTepuas. KoHCHeKT siB-
JIE€TCS MOJIE3HBIM TOT/A, KOTJA 3allMCaHO CAMOE CYLIECTBEHHOE, OCHOBHOE U CHe-
JIAHO 3TO CaMUM OOYYarOIIUMCSI.

He Hamo crpeMuThCs 3ammcarh TOCIOBHO BCIO JIEKIMIO. TaKoe «KOHCIEKTH-
pOBaHUE» MPUHOCHUT OOJIBLIE BPEa, YEM MOJIb3bl. 3aMUCh JEKUUNA PEKOMEHAYETCS
BECTH 10 BO3MOKHOCTH COOCTBEHHBIMHU (POPMYJTUPOBKAMH.

KoHcnekT neknuu nyunie noApasiesaTh Ha MyHKTHI, naparpadsl, coOnroaas
KpPacHyl0 CTPOKY. DTOMYy B OOJIbIIONW CTENeHH OyIyT CHOCOOCTBOBATH ITyHKTHI
IJIaHa JICKUIWH, TPEAJIOAKEHHbIE penoaaBaTeisaM. [[puHuunuanbsasie MecTa, onpe-
neneHusi, GopMysbl U JPYroe CleayeT COMPOBOXKIATh 3aMEUAHUSIMH «BAKHOY,
«0c000 BAXKHO», «XOPOIIO 3alIOMHHUTH» U T.M. MOXHO JieiaTh 3TO U C MOMOIIbIO
Pa3HOLBETHBIX MAPKEPOB UJIU PYUEK.

[{enecooOpa3Ho pa3paboTath COOCTBEHHYIO «MapKoTrpaduo» (3HaYKH, CUM-
BOJIBI), COKpaIieHus cyioB. Pabotas Haj KOHCIIEKTOM JIEKIIUMA, BCeTa HE00X0IUMMO
WCITOJI30BaTh HE TOJIBKO YUYEOHUK, HO U Ty JIUTEPATYPy, KOTOPYIO AOMOIHUTEIBHO
pexoMeH10Bal JiekTop. MiIMeHHO Takasi cepbe3Hasi, KpOoImoTiIuBasi padoTa ¢ JIEKIIH-
OHHBIM MaTE€pHUaJIOM ITO3BOJUT IITyOOKO OBJIAJIETh 3HAHUSMU.



1.2.1ToaroToBKa K NPaAKTUYECKUM 3aHIATUIAM

[ToAroTOBKY K KaXXJIOMYy HPaKTUYECKOMY 3aHSATHIO OOYYarOIIMICS OJIKEH
Ha4yaTh C O3HAKOMJICHUS C KOHCIEKTOM JIEKLIMU, KOTOPBIA OTpa)KaeT CoAep>KaHue
NpeJIOKEeHHOW TeMbl. TIiarenbHOe MPOAYMBIBAHUE U M3YyYEHHUE BOIMPOCOB TEMbI
MPAKTUYECKOTO 3aHATHUSI OCHOBBIBAETCS Ha MPOPabOTKe TEKYIIEro MaTepuana JieK-
U, a 3aTeM W3Y4YCHUS 00S3aTCIBPHONW U JIOMOJHUTEIBLHON JTUTEPATYPhl, PEKOMCH-
JIOBaHHYIO K JaHHOUN Teme. Ha ocHOBe MHAMBUIYaTIbHBIX MPEANOYTEHUNH 00yUaro-
meMycsi HEOOXOJMMO CaMOCTOATENbHO BBIOpaTh TEMy JOKJaga Mo mpodiieMe
MPAKTUYECKOTO 3aHITHS U IO BO3MOXKHOCTH TIOJITOTOBUTH 110 HEMY MPE3CHTAIIHIO.

Pesynbrar Takoit pabOThl HOHKEH MPOSBUTHCSA B CIIOCOOHOCTH O0ydYarole-
rocsi CBOOO/IHO OTBETUTh HA TEOPETUYECKHE BOMPOCHI, €ro BHICTYIICHUU U y4Ya-
CTUH B KOJUIEKTHBHOM OOCYXJICHHH BOIIPOCOB U3y4aeMOW TEMbI, PABUILHOM BbI-
MOJIHEHUH MPAKTUUECKUX 3aIaHU U KOHTPOJIBHBIX paloT.

CTpyKTypa NpaKkTHYECKOr0 3aHATHS

B 3aBuCMMOCTH OT COJep)KaHHS W KOJWYECTBA OTBEJICHHOTO BPEMCHH Ha
U3YUYCHHUE KKIOW TEMBI TPAKTUIECKOE 3aHITHE MOYKET COCTOSATh U3 YETHIPEX-TIATH
JacTeu:

1. OOcyXaeHne TEOPETUISCKUX BOTIPOCOB, OMPEACIICHHBIX MPOTPaMMOK
JUCITUTITUHBI.

2.  Jloxnax W/ Wiy BBICTYIICHUE C TIPE3CHTAIUSMH 10 TEME 3aHSTHS.

3. OO6cyxeHue BBICTYIJICHUHN TI0 TEME - JUCKYCCHSI.

4.  BpInojHEHHWE NPAKTUYECKOTO 3a7aHUsi C MOCIEAYIONUM pa3doopom

MOJyYEHHBIX PE3yJIbTaTOB WM OOCYKJIEHHE MPAKTUUYECKOIrO 3a/JaHus, €CIU 3TO
IIPEYCMOTPEHO POTrPaMMON.

5. IlogBeneHue UTOroB 3aHATHS.

PaGora ¢ 1uTepaTypHbIMH HCTOYHHUKAMU

B mporecce moAroToBKH K MPaKTUYECKOMY 3aHSATHIO, 00yJaromMMcsi HE0O-
XOJUMO 00paTUTh 0c000€ BHUMAHUE HA CAMOCTOATEIBHOE M3YYEHHE PEKOMEH]IO-
BaHHOW y4eOHO-METOIMYECKON (a Takke HAydYHOW W TOMYJSPHOW) JTUTEPATYPHI.
CamocrosiTensHast padota ¢ yueOHHMKaMH, y4€OHbIMUA TOCOOUSIMU, HAYYHOM, crpa-
BOYHOM M MOIYJSIPHOM JUTEPATYpPOM, MaTepHUallaMU NEPUOAUYECKUX W3NAHUU U
WnTepuera siBisiercst Haubosee 3¢ (HEeKTUBHBIM METOAOM MOTYUYEHUS 3HAHHM, 103~
BOJIIET 3HAYMTEIHHO AKTUBU3HPOBAThH IMPOLIECC OBNAACHUS WH(OpMAlUeH, CIo-
coOcTByeT 0Oosiee IiyOOKOMY YCBOEHHUIO M3y4yaeMoro Mmarepuaina, (GopMUPYET Y
00y4aronuxcsi CBOE OTHOIIEHUE K KOHKPETHOM IpodiieMe.

Bonee riay0okoMy pacKkpbITHIO BOIIPOCOB CIOCOOCTBYET 3HAKOMCTBO C JI0-
IIOJIHUTEIILHOM JINTEPaTypOi, pPEKOMEHIOBAHHOM MPENOAaBaTeIeM 0 KaXKI0N Te-
M€ MPaKTUYECKOIO 3aHATHUS, YTO MO3BOJISIET O0YUYAIOUIUMCS MIPOSBUTH CBOKO MH/M-
BUJyQJIbHOCTh B PAMKAaX BBICTYIUICHUS HA JAHHBIX 3aHATHUAX, BBIABUTH LIMPOKUN
CHEKTP MHEHHUH 0 U3y4aeMoi npodieme.

IloaroroBka mpe3eHTanuM 1 A0KJIa

IIpe3enTanus, corimacHoO TOJIKOBOMY CJIOBapro pycckoro sasbika JI.H. Ymako-
Ba: «... CIMOCO0 mojaun WHPOPMAIMH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (HOTO-
rpaduu, aHUMAaIUs U 3BYK».



JI7isi IOArOTOBKH TMPE3CHTAIlUN PEKOMEHYETCsl MCIIONIb30BaTh: PowerPoint,
MS Word.

JI1s1 TOATOTOBKY TMpEe3eHTAllMd HEOOX0AUMO coOpaTh M 00paboTaTh Hayaslb-
Hyto uHpopmaiuio. [locnenoBaTeabHOCTh MOATOTOBKH MPE3EHTALINH:

1. Yerko chopmynupoBath LEeIb MPE3EHTAIMU: Bbl XOTUTE CBOIO ayJAUTOPHUIO
MOTUBUPOBaTh, yOEIUTh, 3apa3uTh KAaKON-TO UJieel WM MPOCTO (GOPMAILHO OTYH-
TaThCA.

2. OmnpenenuTs KakoB OyaeT ¢opMaTr Mpe3eHTALNU: KUBOE BBICTYIIEHUE (TO-
I71a, CKOJIBKO OYJET ero Mpo0JKUTEIbHOCTD) WM 3JIEKTPOHHAs pacchbulka (KaKoB
OyZIeT KOHTEKCT MPE3EHTAINN ).

3. OtobpaTh BCIO COAEPKATENbHYIO YacTh I MPE3EHTALlMU U BBICTPOUTH JIO-
THYECKYIO LENOYKY MPEACTaBICHUS.

4. Omnpenenutpb KIOYEBbIE MOMEHTHI B COJEPKAHUU TEKCTA U BbIICTUTH HUX.

5. OnpenenuTh BUIBI BHU3yalu3aluu (KapTUHKU) JJIs OTOOpa)K€HUsS HUX Ha
claiiIax B COOTBETCTBUU C JIOTHKOM, LI€JIbIO U CIIEU(PUKON MaTepHaia.

6. ITlogoOpatps au3aitH u (popmatupoBaTh ciaiabl (KOJIMYECTBO KAPTUHOK H
TEKCTa, UX PACIOIOKEHHUE, I[BET U pa3MeD).

7. IIpoBepuTh BU3yalIbHOE BOCIPUITHE MPE3EHTAINH.

K BugaM Bu3yanuzanum OTHOCSTCS WILTIOCTPALIMK, 00pa3bl, AMarpaMMel, Tal-
aunpl. MumrocTpanusi - NpeAcTaBIeHHE PEealbHO CYIIECTBYIOIIETO 3PUTEIBHOIO
psaa. OOpa3bl - B OTVIMUME OT WUIIOCTpauuid - metadopa. Mx Ha3HaueHue - BbI-
3BaTh 3MOLIMIO U CO3JaTh OTHOIIEHHE K HEW, BO3JAEHCTBOBATh Ha ayauTopuro. C
HOMOUIBIO XOPOILO MPOJTYMAaHHBIX U MPEACTABIAEMbIX 00pa3oB, HH(OPMALIUI MO-
KET HAJI0JITO OCTAThCA B MAaMSTH 4esloBeka. Jluarpamma - BU3yanu3alus Koiuye-
CTBEHHBIX U KayeCTBEHHBIX CBsi3ed. VX MCMONb3ylOT JUisl yOeTUTENbHON E€MOH-
CTpall¥ JaHHBIX, JJISI POCTPAHCTBEHHOTO MBIIUICHUS B JIOMOJHEHUE K JIOTHYE-
ckoMmy. Tabnuua - KOHKPETHBIN, HATJISIHBIA U TOUYHBINA MMOKa3 JaHHbIX. E€ OCHOB-
HO€ Ha3HAYEHUE - CTPYKTYpUPOBATh HHPOPMALIKIO, YTO MTOPOH 00JIer4yaeT BOCIpH-
ATHE JAHHBIX ayIUTOPUEH.

Jlokian, cornacHO TOJIKOBOMY CIIOBapro pycckoro sizbika J[.H. Ymakosa: «...
COOOUIEHHUE MO 3aIaHHOM TEME, C LIEJIbI0 BHECTH 3HAHUS U3 JIONOJHUTEIBbHOMN JIN-
TepaTyphl, CHCTEMATU3UPOBATh MATEPUJI, IPOUJUIFOCTPUPOBATH MIPUMEPAMH, pa3-
BHUBATh HAaBBIKM CAMOCTOATEIIBHOU PabOTHI ¢ HAYYHOU JIUTEPaTypOM, MO3HABATEIIb-
HBIM MHTEpPEC K HAYYHOMY TTO3HAHUION.

Tema pokiana goikHa OBITH COTJIacCOBaHHA C MPENOaBaTelIeM M COOTBET-
CTBOBaTh Teme yuyeOHoro 3anatus. HeoOxonumo coOit0aTh periiaMeHT, OroBO-
PEHHBIN NMpY MOTYYSHUH 3aJaHUsI.

PaboTa obOyuaroierocst HajJ JTOKJIAJAOM BKIIOYAET OTPAOOTKY YMEHHUsS CaMo-
CTOSITEJIBHO 000011aTh MaTepuall U JeiaTh BHIBOJBI B 3aKJIIOYEHUU, YMEHUS OpHU-
€HTUPOBAThCS B MaTepuasie U OTBEYATh HA JIOMOJHHUTEIbHBIE BOIPOCHI CIIyIIATE-
e, OTpabOTKY HaBBIKOB OPATOPCTBA, YMEHUS TPOBOJUTH TUCIYT.

JIOKJIaqUUKK JOJDKHBI 3HATh M YMETh: COOOIATh HOBYIO MH(OpPMAIIMIO; UC-
II0JIb30BaTh TEXHUYECKHUE CPEJICTBA; XOPOILIO OPUEHTHUPOBATHCA B TEME BCETO Ce-
MUHApPCKOTO 3aHATUS; TUCKYTUPOBATh U OBICTPO OTBEYATh Ha 3aJlaHHBIE BOIPOCHI;



YETKO BBIMOJHATH YCTAHOBJICHHBIN pernameHT (He 6onee 10 MUHYT); UMETh Mpe-
CTaBJICHHE O KOMITIO3ULIMOHHOM CTPYKTYype J0KJIaaa U Ap.
CTpyKTypa BBICTYIICHHUSA

Berymiienune nomoraer o0ecneduTh yclex BBICTYIIEHHS IO 000N Tema-
TuKe. BeTyuieHne NOMKHO copepkaTh: Ha3BaHUE, COOOIIEHUE OCHOBHOM UZEH,
COBPEMEHHYIO OLIEHKY IIpeIMeTa M3JI0KEHHUs, KPAaTKOe MEePEUHCIEHUE paccMmar-
pPUBAaEMBIX BOIIPOCOB, )KMUBYIO HHTEPECHYIO (DOpPMY U3JI0KEHHUSI, aKIICHTUPOBAHUE
BHHMAaHMS Ha Ba)KHBIX MOMEHTaX, OPUTMHAIBHOCTh MOAX0/A.

OcHoBHast 4acTh, B KOTOPOH BBICTYMAIOLIUN JOJKEH TIyOOKO PacKphITh
CYTb 3aTPOHYTOM T€MbI, OOBIYHO CTPOUTCS MO MPUHIUIY OTYeTa. 3a/iaya OCHOB-
HOW YacTH - MPEACTaBUTh JOCTATOUYHO JAHHBIX JJISl TOrO, YTOOBI CIyIIATENN 3a-
VMHTEPECOBAIIMNCh TEMOM M 3aXOTEJIM O3HAKOMUTHCS ¢ Marepuaiamu. llpu stom
JOTHYecKasi CTPYKTypa TEOpeTHUecKoro OJoka He JOJDKHBI JaBaThes 0e3
HaTJIAIHBIX OCOOUI, ayIM0-BU3YaIIbHBIX U BU3yaJIbHBIX MaTepUaJIOB.

3aKioyeHue - SICHOE, YeTKoe O0O0OIeHHWEe M KPaTKUE BBIBOJIBI, KOTOPBIX
BCEI'/1a KAYT CIYIIATENH.

1.3.IToaroToBKa K 3a4eTy

[ToaroToBka K claye 3a4€TOB SIBISIETCSA TAKKE CaMOCTOSITENbHOW pabOTOMU
oOyyatouuxcsi. OCHOBHOE B MOJATOTOBKE K CECCUU - MOBTOPEHUE BCEro y4eOHOIO
MaTepHuana JUCUUIIUHBL, 10 KOTOPOMY HEOOXOUMO C/IaBaTh 3a4eT.

Tonbko TOT 00yUaromUiCs YCIEeBaeT, KTO XOPOIIO YCBOUJ yueOHBIN MaTepH-
an. Ecnu oOyyaromuiics miaoxo padoTai B ceMecTpe, IpoIycKall JIEKIUH, CITyIIal
X HEBHUMATEJIBHO, HE KOHCIEKTUPOBAJ, HE M3y4dall PEKOMEHIOBAaHHYIO JIUTEpa-
TYpY, TO B IIPOLECCE NOATOTOBKH K CECCUU €MY IPUIETCS HE ITOBTOPATH YK€ 3Ha-
KOMO€, a 3aHOBO B KOPOTKHI CPOK M3y4aTh BeCh y4eOHBIM MaTepuan. Bee aTo 3a-
Y4aCTyK HEBO3MOXKHO C/IEJIaTh U3-3a HEXBATKU BPEMEHH.

Jlnst Takoro oOy4aromierocss MOJArOTOBKA K 3adery OyAeT TPYAHBIM, a UHO-
r7a U HENOCUJIBHBIM JEJIOM, & KOHEUYHBIA PE3YyJIbTaT - BO3MOKHOE OTYUCIIEHUE U3
y4eOHOTO 3aBECHUS.

2.PexkoMeHaluu 110 MOATOTOBKe pedpepaToB

Pedepar - nuchbMeHHBIN TOKIIAJI MO ONPEICTICHHON TEME, B KOTOPOM coOpaHa
uH(OpMAaITUs U3 OJTHOTO WJIM HECKOJIBKUX UCTOYHUKOB. Pedepar He kommpyeT mo-
CJIOBHO COJIEpKaHUE TIEPBOMCTOYHUKA, a TIPEJICTABIIAECT COOOM HOBBIM BTOPUYHBIN
TEKCT, CO3/1aBa€Mblii B pe3yJbTaTe CHUCTEMATH3allMd U OOO0OIEeHHUsS MaTepualia
MEPBOUCTOYHHUKA, €T0 MepepabOTKH.

Pabota, mpoBoaumasi aBTOpoM nJisi TIOJATOTOBKU pedepara gomkHa 00s13a-
TEJIbHO BKIIIOYATh CAMOCTOSATEILHOE MUHHU-UCCIIEI0BAHKUE, OCYIIECTBIIsIEMOE 00Y-
YaroUMMCsl Ha MaTepuaie OCHOBHOM U JOTIOJHUTEILHON PEKOMEHOBAaHHOM JHUTE-
paTyphl ¥ IPyTUX UCTOYHUKOB HH(POPMAITHH.

B 3aBucumocTtu ot kKonudecTBa pepepupyeMbIx HCTOYHUKOB BBIJEISIFOT CJIe-
TyIOIIHE BUABI pedepaToB:

. MoOHoTpadudeckue - pedeparsl, HAMMCAaHHBIC HA OCHOBE OJTHOTO MCTOYHHUKA,



. o030pHbIe - pedepaThl, CO3IaHHbIE HA OCHOBE HECKOJBKUX MCXOAHBIX TEK-

CTOB, OOBEAMHEHHBIX OOLIEN TEMOI U CXOJHBIMU ITPOOJIEMAaMU UCCIIEJOBAHMSL.
Crpykrypa pedepara

TUTYJIBHBIN JIUCT

OrunasneHue

BBenenue

OcHOBHas 4acTh

3aKkaroueHue

CnucoK HCIOIB30BAaHHOM JIUTEPATYPhI

[Ipunoxenus

TUTynbHBIN JTUCT. SBISIETCS NEPBOW CTPAHUIIEM W 3AMOJHSAETCS IO CTPOrO
ornpejaeneHHbIM npaBuwiaM. B npusnoxenun 1 npexncrasineH oOpaser; opopmiieHus
TUTYJILHOTO JTUCTa pedepara.

[locne TUTYNBHOrO JIUCTAa MOMEMIAIOT OTJIABJIEHHWE, B KOTOPOM MPHUBOISATCS
BCE 3ar0JIOBKM paOOThI U YKa3bIBAIOTCS CTPAHUIIbI, C KOTOPBIX OHU HAUMHAIOTCA.

Beeaenue k pedepaty - BakHeiIas ero 4acTb. 37€Ch 00OBIYHO 0OOCHOBBIBA-
€TCSl aKTyaJIbHOCTh BHIOPAHHOW TEMBI, LIENb U 3a/1a4d, KPATKOE COJEpKaHHUe, yKa-
3bIBAETCS OOBEKT PACCMOTPEHHUS, MPUBOAUTCS XAPAKTEPUCTUKA MCTOUYHUKOB IS
HaIMcaHus padoThl U KpaTKUi 0030p UMEIOILEHCS 110 JAHHOW TeME JIUTEPATYPHI.

OcHoBHas yacTb. OCHOBHAs YacTh pedepara CTPyKTypHpYyeTCs 1O [J1aBaM U Ma-
parpadam (ITyHKTaM M MOJITYHKTaM ), KOJIMYECTBO U Ha3BaHHE KOTOPBIX OMPEAEIIAIOTCS
aBropoM. OcHOBHas1 4acTh pedepara, IOMUMO MMOYEPITHYTOTO U3 Pa3HbIX UCTOUHUKOB
COZIEpXaHusl, JOJDKHA BKIIOYATh B ce0sl COOCTBEHHOE MHEHUE 00yJaroierocst u cop-
MYJIMPOBAHHBIE BBIBO/IbI, ONMPAIOLIMECS HA IPUBE/ICHHBIC (DAKTHI.

B ocHoBHOI yacTu pedepara 00s3aTeIbHBIMU SIBISIFOTCSI CCHUIKM Ha aBTOPOB,
YbU MO3ULIMU, MHEHUS, HH(GOpMalLKs UCIIOIb30BaHbl B pedepare.

3aKaoyuTeNbHAs YacTh MPEANOJaraer IoCiIeA0BaTelIbHOE, JIOTHYECKU
CTPOMHOE H3JI0KEHUE OOOOIIEHHBIX BBIBOJAOB IO pacCMaTpUBAEMON TeME U HE
JI0JKHA MPEeBbIIIATh 00beM 2 cTpaHull. B 3akmtoueHuu nenecooOpazHo chopmy-
JMPOBATh UTOTH BBIITOJIHEHHON PadOThI, KPATKOIO U YETKOTO M3JI0KUTH BBIBOJIBI,
IPEACTABUTh aHAJIU3 CTENEHHU BBINOJHEHUS MOCTABJICHHBIX BO BBEACHUM 3a/a4 U
yKa3aTh TO HOBOE, YTO JIMYHO AJisi ceOst 0Oydaromuiics BbIHEC U3 pabOThl HaJ pe-
dbeparom.

Crucox MCTONb30BaHHOM JIMTEPATYPhI MTO3BOJISIET CYUTh O CTENEHU (PyHOa-
MEHTAJIBHOCTH JaHHOro pedepaTa. B circok MCnoab30BaHHON JIUTEpaTypbl HEOO-
XOJMMO BHECTH BC€ MCTOYHUKH, KOTOPbIE OBUIM M3Y4EHBI OOYyYarOUIMMCS B MpO-
1iecce HanucaHus pedepara.

JlutepaTypa B CIIUCKE yKa3blBaeTcs B ajipaBUTHOM Hopsake (paMuivu aB-
TOpOB B ajpaBUTHOM mnopsake). COUCOK HCIOIb30BAaHHOW JIUTEPATYphl, NPUBO-
JIUTCS. B CIEIYIOIIEH MOCIEIOBATEIbHOCTH: 1) 3aKOHOAATENIbHBIE aKThl (B XPOHO-
JIOTUYECKOM TOPSIZIKE); 2) CTAaTUCTUYECKUE MAaTepUAIbl 1 HOPMATUBHBIE TOKYMEH-
Thl (B XpOHOJIOTHYECKOM MOPAIKE); 3) NuTepaTypHble UICTOYHHUKH (B aj()aBUTHOM
NOPSAJKE) - KHUTH, MOHOTpaduu, y4eOHUKU U yuyeOHble TTOCOOUs, TEPUOANUECKUE
U3JIaHus, 3apyOekHble UCTOUYHUKU, HTepHeT-ucTouHnku. O6pa3ibsl opopMIiIeHus
VCTOYHHUKOB JINTEPATYpPhI IPEICTABIIEH B IPUIOKEHUH 2.

NogakowdPE



[Tocne crimcka MCIOIB30BAHHON JTUTEPATYPHI MOTYT OBITH MTOMEIICHBI Pa3-
JUYHBIC TPUIIOKECHHS (TaOJMIIBI, TPapUKH, TUarpaMMbl, WILTIOCTPAUA U TIp.). B
MPWIOKEHUE PEKOMEHIAYETCS BBIHOCUTH HH(OPMAIIMIO, KOTOpas 3arpoOMO’KIacT
TEKCT pedepara u MEIIaeT ero JOrHIeCKOMY BOCTIpHUATHIO. B coneprkarensHOi ya-
CTH pabOTHI 3TA YAaCTh MaTepHuaja J0JKHA ObITh 0000IIIeHa U MPE/ICTaBICHA B CKa-
ToM Buje. Ha Bce mpuitokeHus B TekcTe pedepaTa TOKHBI OBITh CChUTKH. Kaxkmoe
MIPWIOKEHUE HYMEpPYeTCs U 0POPMIISETCS C HOBOM CTPAHUIIBI.

TpebooBanus k opopmieHuro pedepara

Pedepat BbimonHsAeTCs HA KOMIBIOTEPE JOJDKEH coaepxkarh 15-20 cTpaHuil
MIEYaTHOTO TeKCTa (B KOMIbIOTEpHOM Bapuante: mpudt Times New Roman; kernb
14, oguHapHbIil UHTEpBaJ, MOJe NOAMKBKU (J1eBoe) — 3,0 cM, BEpXHEE U HUKHEE
o 2,0 cMm., mpaBoe moJje — 1,0 cm.). Otctyn nepBoit cTpoku ad3ana - 1,25.

Hywmepanusi crpanui] qokHa ObITh CKBO3HON (HOMEp HE CTaBUTCS HA TH-
TYJIbBHOM JIUCTE, HO B 00I1IEM KOJIMYECTBE CTPAHMI] YUUTHIBACTCS).

Tabnuibl ¥ pUCYHKH BCTPAUBAIOTCS B TEKCT PabOThI, UX HyMepalus A0DKHA
OBITH CKBO3HOU 10 BceMy pedepary. OHU BCe AOKHBI UMETh HA3BaHUE U B CAaMOM
TekcTe pedepara Ha HUX JOJKHA ObITh cchbulka. [locie Ha3BaHUsS TAOIUIBI U PH-
CYHKa TOYKa HE CTaBUTCSI.

B npusnoxxeHuu nmomMeniaroT BCIIOMOTaTeNbHbIE WK JAOMOIHUTENIbHbIE MaTe-
puasbl, KOTOPbIE 3arpoOMOXAAIOT TEKCT OCHOBHOM 4YacTh padoThl (TaOJIUIbI, pU-
CYHKH, KapThl, TpaMKH, HEOIMyOJIMKOBAHHbIE TOKYMEHTBHI, IepenucKa 1 T.1.).

Tembl pepepaToB o Kypey «/lokymenrupoBanue
YIPABJIECHYECKOH AeATeJIbHOCTH»

Jlennonpou3BOJCTBO U €ro cTaHoBjIeHue B Poccun

HopmatuBHO-TipaBoBasi 06a3a 1e710Mpon3BOACTBA

YHubukamnys u crangapTu3aus B AeI0MPOU3BOJICTBE

Cuctema TOKyMEHTAIIMOHHOTO 00ECTICUCHUS YIIPaBICHUS

Knaccudukamus aemoBoii TOKyMeHTalUH

3HaueHue OJaHKa JOKYMEHTa U OCHOBHBIE TIPABUIIA €r0 0(OpMIICHUS

CocTaB 1 HampaBIeHUs 3aIUThI JOKYMEHTHON WH(OPMAIIHH.

Cuctema 3amuThl IIeHHON HH(OpMaIMU U KOH(PUIEHIIUATBHBIX JIOKYMEHTOB.

3amuTa KoHGUACHIHAIBHON HHPOPMaLMK TPHU MPOBEACHUH COBEUIaHUH U mepe-

TOBOpPOB.

10.TIpaBuna BHYTpEeHHETO TPYAOBOTO PACIIOPSIKA.

11.TlonoxeHue o CTPYKTYPHOM MTPOU3BOICTBEHHOM IMOJIPa3/IeICHUN TIPEATPHUITHUS.

12. Jlo;KkHOCTHASI HHCTPYKIUS pabOTHUKA.

13.OcobenHoctr 0OopMIIEHUS PACTIOPSIAUTEIBHBIX JOKYMEHTOB

14.0Ocobennoctu AenoBoro oOImieHus U TpeboBaHUS K yINpaBlieHUYeCKor uHpopma-
117078

15. OpunmanpHO-1ET0BOM CTHIIb.

16. TpeboBaHHs K TEKCTaM JIOKYMEHTOB.

17.0cobeHHOCTH pa3IMYHBIX BUOB CIY>KEOHOTO MUChMa

18. 5I3bIK ¥ CTHIIB CITYKEOHOTO TTHChMa

19.3TUKeT B IET0BOM MEpPENHCKe

©CoNRLNE



20.TIpaBuna opopmiieHIS] KOMMEPYECKHUX MHCEM K 3apyOeKHBIM MapTHEpam

21. TpynoBoil 10roBop: CTPYKTYpa, COJAEPKaHUE U MOPAIOK 3aKIIOUEHUS.

22. JlokyMeHTHUpOBaHHE PE3YIbTATOB JAESITEILHOCTH TIEpCOHAA.

23.Benenue Tpy10BOi KHUKKU paOOTHHKA.

24.OdopmieHue, BeIeHUE U XpaHEHUE JIMYHBIX Jell.

25.11paBoBble OCHOBaHUSA JUIsl pabOThI C 0OpaLICHUSIMU TPaXKIaH.

26.1TopsitoK BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOILETYp MO paboTe ¢ oOpalieHusIMu
rpakJaH.

27.Pe3ynbTaTthl pabOThI C OOpALEHUSIMHU TpaXaaH.

28. PannonanpHas opraHu3anus JOKyMEHTOO00pOTa Ha MPEANPHUITHH.

29.Peructpanus ¥ MHACKCAIUS JOKYMEHTOB: TIOPSAIOK, MpaBuiia, (JOPMEI.

30.KoHTposib 32 UCHIOJTHEHUEM TIOKYMEHTOB: 3TAIbl U CPOKU KOHTPOJIS.

31.DkcnepTu3a LEHHOCTHU JOKYMEHTOB U JOKYMEHTHON MH(POpPMALIUU.

32.TlonsiTre apxuBa u uctopust popmupoBanus ['ocyaapcTBEHHON apXUBHOM CITYKObI
PO.

33.ParmonanbHast OpraHU3alMOHHAs CTPYKTYPA CIYKOBI JEIOMPOU3BOJICTBA

34.TlpumepHsbIii Tabenb GopM JOKYMEHTOB.

35.Opranu3anys paluoHaIbHOTO JBM)KECHUS JOKYMEHTOB BHYTPH OpraHU3aIiy.
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[Ipunoxenue 1
Oopa3zen opopMiieHHsI TUTYJIBHOT0 JIUCTA pedepara
MuHHCTEPCTBO CENBCKOTO X03s11cTBa Poccuiickon denepanuu

OI'bOY BO «BopoHexckuil rocyJapCTBEHHBIN arpapHblil YHUBEPCUTET
uMeHu nMrieparopa Ilerpa |1»

Kadenpa VYnpasnenus u mapketunra B AIIK

PE®EPAT

1o Kypcy «/[okyMeHTUpOBaHUE yIIPaBIEHYECKOUN €SI TEIbHOCTUY
Hamnpasyieaue noarotoBku 09.03.03. «IIpuknagnas napopmaTrKa»
npoduiib noaroroBku «MubopmamoHHsie
TEXHOJIOTUHM B MEHEIPKMEHTE»

BBIIIOJIHWUJI: ctyneHt  Kypca
TYMaHUTApHO-TIPABOBOTO (haKyIbTETa
N.0. Gamunus

Boponex — 20
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[Tpunoxenue 2

[Ipumep oopmieHus cnucka UCIOIb30BAHHOM JIUTEPATYpPhl C Y4ETOM TpeOoBa-

auii [OCT 7.1-2003.

XapakTepucTHKa
HMCTOYHHKA

[Tpumep opopmieHus

OnuH, 1Ba WK TPU
aBTOpa

bepexxnoit H.M. Uenosek u ero motpedbnoctu / H.M. bepex-
HOIT; Mock. Toc. yH-T cepBuca. — M. : ®opym, 2012. — 159 c. -
buGmmorp. : c. 152-156.

['pumua B.U. DddextuBHOCTE pedopMUpOBaHUS IKOHOMHUKH
peruona: IIpo6nemsl, moucku, pemenus / B.W. ['pumun, C.H.
[Terpos. — Capanck: tun. «Kpac.Okt.», 2012. — 200 c.

Marnyc f.P. Dxonomerpuka: Had. kypc: [ Yueb. ais By30B 10
9KOH. crienuanbHocTAM | / S1.P. Marnyc, I1.K. Kartbimes, A.A.
[Tepecenkuit. — M.: [lemo, 2010. — 399 c. : un. —bubnuorp.: c.
390-394 . — [Ipeam. ykas.: c. 395-399.

Kuuru o 3arnaBuem
(dueTbIpe u Oosiee aBTO-

poB)

MapkeTuHr : ydeOHOe mocoOue s CTyACHTOB BY30B, 00Oyd4a-
romuxcs no cnennanbHoctd 080502 "DkoHOMUKA M yIpaBiie-
aue Ha npeanpusituu AIIK" / [E. B. 3akmesckas [u ap.] ; mox
pex. E. B. 3akmesckoii . — Mocksa : KonocC, 2012 . — 247 c.

Cratbs U3 )XypHaa

Prikanuna O.B. B3zaumopeiicTBue OTAEIOB JOTUCTUKU U Map-
KETHHTa B IIpoIiecce pa3padoTKu HOBBIX IpoaykToB/ O.B. PuI-
kanmuHa //Mapketunr B Poccum m 3a pyOexoM: HaydHO-
npaktuueckoe m3ganue. — 2015. -.Ne3. — C. 3-7.

Cyrno6oB A Pa3Butue METOAMYECKUX IMOIXOJ0B K aHAIU3y
pBIHOYHOTO OKpYyXeHusi opranuzamuu / A. Cyrno6os, E Cemé-
HOBa // DKOHOMHUKA ceJIbckoro xossiictBa Poccun. - 2017. - Ne
1.-C.31-41.

Arportexnuka rutoc nepepadorka / A.Il. Ocranenko [u mp. |; //
BectH. Poc. akan. c.-x. Hayk. — 2016. — Ne 8. — C. 3-7.

CoopHuK

OpraHu3aliOHHO-9KOHOMUYECKUH MEXaHU3M MHHOBAIMOHHOTO
pa3BUTHS arpolpOMBILUIEHHOIO KOMILIEKCA: COOPHUK HAYYHBIX
tpynos 'HY HUMNDOAIIK IUYP Poccun. — Boponex: 'HY
HUMDO0AIIK IUP Poccun, 2014. — 338 c.

CtaThs U3 ra3eThl

Muxaitnos C.A. E3na no-eBponeicku: cucrema IaTHbIX JOpor
HAXOJUTCS B HadaiabHOW cramguu pazsutus / C.A. Muxaiinos //
HezaBucumas razera. — 2012. — 17 urons.

12



http://www.esxr.ru/articles.php?idauthor=1828
http://www.esxr.ru/articles.php?idauthor=1828
http://www.esxr.ru/articles.php?idauthor=96
http://www.esxr.ru/articles.php?idauthor=96

	Министерство сельского хозяйства  Российской Федерации
	Воронеж – 2017

	Образец оформления титульного листа реферата
	Министерство сельского хозяйства Российской Федерации
	Кафедра  Управления и маркетинга в АПК
	РЕФЕРАТ
	ВЫПОЛНИЛ: студент ___курса
	Воронеж – 20__
	Пример оформления списка использованной литературы с учетом требований ГОСТ 7.1-2003.

